ADD/DROP FORM 
Please complete this form to state your concern about your 2023-2024 schedule.  Counselors will address concerns and email you as quickly as possible.  Please continue to attend classes as indicated on your schedule until directed otherwise.  
Email: _________________________________________________________________________________
Last Name: ________________________________First Name: __________________________________
Can I change my schedule?
									      [image: ]I want to change my teacher
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								Counselors work very hard on schedules.  There are many factors to account for when creating one for each and every student.  As a result, many factors such as (class size, course availability, and your graduation requirements) may impact the class change approval.
I am missing a core academic course

					  I want a different lunch or Phys Ed

I don’t know anyone in that class
I have an empty class period on my schedule
I am not in the correct placement (ADV, AP, etc.)

						
					
I want to be in classes with my friends (or don’t want to be in class with someone)
I did not register for an elective I received (subject to availability)





Name of class you are looking to change/drop: __________________________________________
Is this a college class?  Yes _______  No ________
If yes, did you receive a college withdrawal form? Yes ______  No _______
Check all that apply:
· I am scheduled for a class that I have already taken and successfully completed
· I noticed a class missing that is required to meet my graduation credits
· I would like to change a class on my schedule because it does not interest me
· There is a course on my schedule, but I have not completed the prerequisite course
· My schedule is incomplete/missing a class
If you have additional questions or concerns, please briefly describe: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Parent Signature: _______________________________________________________________________
Teacher Signature: (after 1st week of school) ______________________________________________
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